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Background & Overview


Provide some brief background about the assessment. Include points like:
· When the assessment happened 
· Who was involved
· Where you went (include a map if you have one — this can be hand-drawn)
· Why you did it


About the Trail and Your Community(ies)


In a paragraph or two, offer some background about your community(ies) and the trail(s) you focused on in the assessment. Include points like:
· Where you visited
· Where the trail runs in relation to the community
· Any special considerations (e.g., planned facilities or upgrades, known trouble spots or issues you knew to pay attention to in advance)


In Town Observations & Recommendations


Start with a paragraph about the overall observations gleaned from the assessment, including what you notice as you walk through town and what is working well in your community and nearby trail communities.

Review the “In Town” and “Available Business and Community Services” portions of the assessment and add:

1. Text or bullet points about your observations
2. Bullet point recommendations that come from your observations and conversations
On the Trail Observations & Recommendations


Start with a paragraph about the overall observations gleaned from the assessment, including what you notice along the trail and what is working well on that section of trail.

Review the “On the Trail” portion of the assessment and add:

1. Text or bullet points about your observations
2. Bullet point recommendations that come from your observations and conversations


The Post-Assessment Discussion


Summarize key topics of conversation from the group discussion, identifying important themes, questions or recommendations that emerged, and areas of disagreement or that point to the need for additional research, consideration or engagement. These conversations can be a time to raise the “hard questions” about trails and your community, so make sure your report harvests the insights that came up.


Other pieces to consider


You may want to include some or all of the following to add depth, detail and visual appeal to your insight report:
1. Photos from in town or along the trail that illustrate key observations or recommendations.
2. Additional trail maps related to observations or recommendations.
3. Photos from other places that illustrate your recommendations in action along other trails.
4. Information and insights from other forums, plans and processes.
5. Suggested or linked resources to support your community in implementing recommendations.
6. A cover that includes great photos, maps or other graphics.
